Background Check Policy
VI: https://www.tn.gov/finance/office-of-criminal-justice-programs/ocjp/ocjp-grants-manual/personnel-policies-and-procedures.html

1. Purpose
State the purpose of your background check policy, such as ensuring the safety and security of your organization and its employees, verifying the qualifications of job applicants, or complying with any legal requirements.

2. Type of Background check


3. Scope
· Specify which positions or situations require background checks (e.g., new hires, promotions, volunteers, contractors).
· Outline the types of checks conducted (e.g., criminal history, employment verification, driving records, credit reports). 
· The policy must require a state-wide name-based background check for all states where these individuals have lived, worked, or attended school during the five years preceding the background check.  
· The policy must require all individuals transporting clients to have a satisfactory review of driving records through the Department of Safety and must provide proof of liability insurance.
· The background check policy must mandate a background check and screening of all personnel including but not limited to employees, consultants, contractors, trainees, interns, teachers, and volunteers who are reasonably likely to interact with any participating minor. (See other requirements for employee background checks for people working with minors)
· All background check vendors must list each jurisdiction searched or otherwise provide documentation to establish which states were searched.


3. Authorization and Consent
· Explain how and when candidates or employees will be notified about background checks and obtain their written consent.
· Describe the consequences of refusing consent.

4. Reporting and Review
· Detail the process for obtaining and reviewing background check reports.
· Define who has access to the reports and how they are stored securely.

5. Adverse Action Process
· Outline the steps taken if a background check reveals information that may disqualify a candidate or employee.
· Explain the candidate's or employee's right to dispute the information and provide their perspective.

6. Compliance with Laws and Regulations
· Emphasize your commitment to complying with all applicable federal, state, and local laws and regulations regarding background checks, including the Fair Credit Reporting Act (FCRA).

Key Points to Consider:
· Legal Compliance: Consult with legal counsel to ensure your policy complies with relevant laws and regulations.
· Fairness and Non-Discrimination: Avoid using background checks in a discriminatory way based on protected characteristics.
· Data Privacy: Implement security measures to protect the privacy of sensitive information obtained through background checks.
· Transparency and Communication: Clearly communicate your policy to candidates and employees.

Additional Resources:
Background Checks (tn.gov) TBI Background Check Information
Be proactive and accurate about your personal history. | Identogo
iprospectcheck: https://iprospectcheck.com/iprospectcheck-faqs/
https://blr.com/resources/ 

Remember, this is just a starting point. You should tailor your policy to your specific needs and consult with legal professionals for guidance.

